
Announcement of Assumption Cottege Nakhonratchasima

No.28/2023

The Criteria and Regutations of Annual Sal.ary lncrement for Foreign Teachers

--------(68)

This announcement is issued by the director to praise, promote and to boost mora[e of foreign

teachers. These announcements are designed to promote and incentivize teachers to perform their duties to

the very best of their abitities. These announcements are as fo[[ows;

No. 1) Criteria to qual.ify for satary increase;

1".1 Teachers need to comptete their contract for 1 academic year. (Start working in May and finish on

14th Alarch of the fol.lowing year)

1.2 Teachers need to foU.ow the school policies and regutations strictty throughout the academic year.

(No serious warning)

1.3 Teachers need to complete att their work and submit it to school before the due dates.

1.4 Teachers need to participate in at [east 80o/o of the schoot's activities as fotlows:

1".4.1 Seminars

1.4.2 Up-ski[[ Trainings

1.4.3 Ntlonth[y meetings

1.4.4 Academic Day

1.4.5 Sport Day

1.4.6 ACN NighVFami[y Run

1.4.7 Christmas Fair

1.4.8 Parents - Teachers Meeting

1.5 Teachers must not be absent for more than 12 days (including the 7 days of sickness and persona[

leave) throughout the academic year.

Note: lf teachers are absent for 5 consecutive days just before or after a hoLiday (incl.uding weekends,

pubtic, and school holiday), their salary wi[L be automatically deducted based on the number of schoo[ days

they were out. However, this period of absence wil,t not be incl.uded in the count of the 12 maximum

days of absence, if and onl.y if, the Director approves the request tetter. The letter shoul.d be

submitted in advance for the approvat.

1.6 Teachers' sa[ary increment based on their educationa[ degree and number of years worked.

(Attachment no. L: Annual Saiary lncrement Table)
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No. 2) Assessment

2.1 Teachers witl be evatuated on their performance which is divided into

2.1.1 Teachers' Academic Performance 50olo which is divided into

- Ctassroom observation 207o (Attachment no. 2: Classroom Observation)

- Academic Competency 30o/o (Attachment no. 3: Academic Competenry)

2.1.2 Students' Feedback 7Oo/o (Attachment no. 4: Feedback on Foreign

Teachers' Teaching and Learning Management from Students)

2.7.3Teacher Competency lndex 407o which is divided into

- Student Affairs 207o (Attachment no. 5: Teacher Competency lndex - Student Affairs)

- Human Resource 207o (Attachment no. 6: Teacher Competency lndex - Human Resource)

No. 3) Grade Leve[ of Annual Satary lncrement

No. 4) Satary Cap

The annual salary increment depends on the director. lf there is an abnormal situation in teaching and

learning or there is an unusual event in the schoot's flnances, school can refrain or adjust as deemed

necessary.

This announcement is effective from 4th

(Bro. Witthaya

8*

90-100 A Not over 20olo

80-89 B

70-79 C

60-69 D

Below 60 No lncrement

Native Speakers 50,000

Non-Native Speaker (Western Countries) 45,000

Non-Natlve Speaker (Asian Countries) 35,000

Director

Points Levet Pereentage

Teachers Ctassifi cation Satary Cap



Annual Satary lncrement Tabte

Attachment No

Annual Satary lncrement Tabte

1-5 years 6-10 years 11-15 years 16-20 years 21-25 years 26 years up
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Attachment no. 2

Teachers' Academic Performance

(Ctassroom Observation)
Teachers' Academic Performance

(Ctassroom Observation)

lnstructor...... ...........Learning Area .Academic Year....................

1t*Cl.assroom observation: Subject......... ...............Unit Topic.

2ndctassroom observation: Subject......... ..............Unit...................Topic................'...'...

Direction Tick /each on of the factuat performances on the fol.towing scate of 1 to 5

Performance [evet: 4 = Adequatety 3 = lvlinimally 2 = Notatatl

LeveI of evatuation:

1 = Not aooticabte

63-70 = Excettent 56-62 = Very good

Less than 42 = Not good

5 = Comnletelv

49-55 = Good 42-48 = Fair

Observation1't observation

Date. Date......

t5 4 3 2 1 5 4 3 2

Items

1. Learning Activities are atigned with the lesson ptan

1.1 Learning GoaI

1.2 Learning Activity Design

1.3 The material used is appropriate to the subject matter and students

1.4 Assessment &Evaluation

2. Teaching and learning Process

2.1 Asklng Questions to encourage students to be involved ]n class

discussion.

2.2 Using different teaching techniques in the teachlng Profession to

promote and support individual student's ability

2.3 Learning Activities enable the students to experiences many things

/apply the wisdom to part of their daily Life and understand the importance

of environmental conservation ,Resources are appropriate and related to

the subject matter (and also other sub.ject)

2.4 Students have the opportunity to ask or share their ideas

2.5 Summarize the major point at the end of the lesson

3. Code of conduct and Classroom management

3.1 Se[f confidence

3.2fhe materiaI used is appropriate to subject-matter

3.3 C[assroom management

4.1 Post teach ng no[es rellecl, lhe goa[s of lhe learner;' ccmcetencies

and des rable characl,ertstics

4.2 ldentify the problems and approach the students deveLopment

Frequency

Average

TotaI Average

E

4. Post-teaching Note



Attachment no. 3

Teachers' Academic Performance

(Academic Competency)
Teachers' Academic Performance

(Academic Competency)

Teacher's name: ............ Position

Date of evatuation:... ............../................./

1. Lesson ptanning and curricutum: Possess the abil.ity to create lesson ptans that align

with the curricutum's content and context and can assess and evatuate learning

outcomes within the retevant lesson content and learning environment.

2

2 Teaching Efficiency: Ab[e to fotlow the lesson ptans and conduct classes efficientl.y 2

3 Teaching Adaptabitity: Capab[e of adjusting teaching techniques and integrating

technology and teaching aids to enhance the learning experience according to

students' needs.

2

4 Student Engagement and Motivation: Can effectively motivate students to learn and

demonstrate visible success in their learning outcomes.

2

r
J

1

Assessment and lmprovement: Proficient in consistently measuring and evatuating

learning outcomes and production, whi[e also skil.[futly anatyzing student eva[uations

to apply necessary improvements in the tearning process.

Treats a|.[ students fairty and with an even hand.

)

2

I Is patient, responsib|.e, honest and professionat. 2

3 Foltows the instructions of Academic Affairs. 2

4 Fotlows deadtines for submitting alL teaching and academic documents. 2

5

C

I Regutarty seeks to learn more about the teaching profession.

Helps cover ctasses when necessary. 2

a

2 Participate in projects, activities, training, and seminars relevant to education 2

3

Organize academic projects, workshop, camps or activities to further devetop their

student's abitities. 2

4

Support and encourage students to participate in academic competitions inside and

outside schoo[. 2

) Has positive feedback from their students, the parents and their cotleges. 2

'' ,' 1! r "'..

rtbt
. i:' oi

No Content Marks Obtained

Marks

A Effective Teaching and Learning Practices (10)

Professionatism and Punctuatity (10)

Setf-Development (10)

TotaL 30

Performance scaLe: 2 - Outstanding 1.5 - Proficient 1 - Satisfactory 0.5 - Needs lmprovement



Attachment no.4

Feedback on Foreign Teachers' Teaching

and Learning Management from Students
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Teacher Competency lndex

(Student Affairs)

Attachment no. 5

Teacher Competency lndex

(Student Affairs)

Teacher's name:

Teaching subject:

Position

Date of evaIuation:... ............../................./.................

Duties and Responsibitities

1. Demonstrates a positive attitude in dealing with students and teachers 2

2 Foltow the dress code as per the schoo[ regulations 2

3 Fottow the gate duty and responsibilities regutarly 2

4 Wil.l.ingl.y he[p other teachers 2

5 Foltow the Home Room schedute and do responsibilities sincerety 2

6 2

7 Wil.l.ingty participate in a|.l. school activities 2

B Foltow the regulations with regard to leave schoot during working hours 2

9 Abte to work as a team and lead others 2

10 Fo[|.ow the professionatism inside the staffroom Z

Total 20

Performance Scate: - Comptete[y

- Adequatety

- I\4inimatty

- Not at atl

- Not Appticable

2

1.5

L

0.5

0

No Content Marks Obtained Marks

Does not get late for the ctass and does not leave eartier



$:ri Attachment no. 6

Teacher Competency lndex

(Human Resource)

Teachers Competency lndex

(Human Resource)

Teacher's name:

Teaching subject:

Position

Start working: ................./................../. Date of evatuation:................./................./

Schoot's Poticy and Regutations

1. Have no late and absence

A: Late/No scan-out (5 lt4arks)

'Never=5 '1-3times=4

' More than 10 times = 1

B: Absence (5 Marks)

'Never=5 '1-3times=4

' IMore than 10 times = 1

' 4-7 times - 3 ' 8-10 times = 2

. 4-7 times = 3 . B-10 times = 2

10

2 Proper submitting of leave forms when taking leaves

' Always submit a leave form before and after taking Leaves (1-3 days) - 3

t Submit a leave form later than 3 days = 2

' Submit a Leave form Later than 7 days = 1

3

3 Promptty inform HR before B am. when late or absent

t Always inform HR before B am. when late or absent = 2

' Sometimes inform HR before B am. when late or absent = 1

2

4 Efficient preparation and management of documents to be used by HR

' Prepare documents properly and submit them to HR on time = 2

' lmproper preparation of documents and submit them to HR late = 1

2

5 lnform HR at least 45 days before the expiration date of passport, teaching

license, visa and work permit

1.

6 Ab[e to personatty arrange for their own lease agreement, 90 days and residence

notiflcations

' Lease agreement is complete and correct = 0.5

' Notify of staying longer than 90 days and residence to the immigration office on time. = 0.5

1

7 Easy to contact and promptty replies

' Able to contact in various ways and promptly replies = 3

' Sometimes not answering cat[s or Late for reading messages and reply = 2

' Difficutt to contact and very late to reply = 1

2J

8 No comptaints/No warnings

' No complaints/No warnings = 3

' ComptaintsAVarnings from the head of EP = 2

' Verbal warnings from HR = 1

' Written warnings from HR = 0

3

Total ZU

No Content Irlarks Obtained Marks



THE STRUCTURE OF FOREIGN

TEACHERS ASSESSMENT

J

1 "'Assgssment

" Teashers'&cademic Perfcrxlane e {W*ulul

- Sf essroorn Obs*rvatlan {Z**/al
- ,&cadenrie *awrp&*srcy t3*6/*l

. $tardentr' Y **&bac;*< {***l*7

' ?eachar Cormpeteney !nd*x W**tnl
- $tr*dent Affsirs r *utisr and ftcep*nsihilities dZ*aX,

- t{uman Rerorlrcc: Scho$tr's F*rlicy and &egulatiens {2S*/o}

2 
.oAssessment

Assessment Tools
. Teacherc' Accdsrnic Psrforr$anc a {588/wl

- Slaerroorn Obsefirati*n {Z**/al
* Acadenni* ecrnpotency {gO*/o}

' $tudents' W **dbe,**, €***/ab

. Teacher Comp*tcn*yr lndexd4$,*lsl

- $tr.rdent &ffaire: Outies and &erponsibilities tZAVal
- Fluman Rseource: $eheiol's Folicy and Hegulatirxs {2S6lo}

rd
3 ASSgSSmgnt {Result confirmation}

Assessors
, &*x**wrie' N$w&rs

. &txt**v***

" Stxd*r*t Affxirs
* Human Qe*o*.rre*

Assessors
. Academic Affairs

" 1,2:.::.3;.1::!,;,

. Studext,*,ffair*

. !.lurs*sn &*s*arrce

Assessors
.. & :.i::l:r -tr:,.' *: a., a)./..

' Teachar Cornpet*ncy lnd*x {4$o/c}

- Student Affaire r IlutiEs cnd Resprnslbillties (28*ld . $tuder* Affairs
- f{uman Hesouree: School's Follcy and *eiiulationr &Oryo} ' Huntan Resource

Note : lf teachers' score in February is 70% or higher, their grade will
remain as stated in January. lf however the score is less than 700/0,

the grade stated in January will be reduced in'rank by 1 grade.

'&*"' 
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