For HR Officer

Attandance Record
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Sick Leave

Personal Leave

TS Date: .......... Y Y-
Title: Asking permission for taking leave
Dear Director of Assumption College Nakhonratchasima
[ IMIELZIVIES./IVIS.) ettt POSIHION .o
want to ask permission for O Personal Leave O Sick Less O others .., L] G day (s)
from ........... [, Y- L (e T Y Y
REBSON: etttk ettt
During my leave time, 'll be at NO ...ccooviiviriiriee MOO oot SOI ettt
ROG.... e SUB-AISTICE oo DISEIICE et
PrOVINCE oo POStCOE ... COUNTIY e
T e

Acknowledged by:

(Ms. Natgamon Boonsak)

Head of English Program

Approved By:

(Bro. Khanchit Seesawan)

Director/Manager/Head of HR Department

Sincerely Yours,

Teacher



